gl _ .
. ZimiIN Universal Service

IIME  Administrative Co.

mi

Available for Public Use

‘\-‘

x

Schools and Libraries (E-Rate) Program
FCC Form 470 FY2022 User Guide



girmi . _
. ] Universal Service

1M®  Administrative Co. Available for Public Use
Table of Contents
FOIM ASSISTANCE ...ttt st sttt b e e bt e b e e b e e bt e s bt e sb e e sheesaeesabesabeeabeenbeenbeebeas 4
(O T=l o oY - | RS RUS PR 4
Logging in to One Portal for the First TIMe .....oi i 5
0ONe Portal Dashboard.........co.ooeoiie et sttt st sttt e et ee 6
EPC ACCOUNT USEI RIGNES ...ttt ettt sttt s b e et e st s bt et e st sneeneeneas 6
USEI ACCOUNTS ...ttt sttt e st e e s st et e e s be et e s sbe e e e samba e e e samneeessneeeessaraeeesnne 6
USEr ROLES @Nd PeIMIISSIONS ... ciitiieiiiirteeieie sttt sttt ettt et ettt et e bbb e be s bt e stesbesaeeneesbeeaeentesaeeneenseneas 7
EPC FOrM NAVIGAtION .e.eeeiiiiieeeeee ettt b e b e bt s bt sbe e sae e sat e st e ebe e beebeenbeenbees 7
PrOZIeSS Bar ..o e 7
Saving, Sharing, and Discarding the FOIM ..ottt 7
Exiting the FOrm and ReTUIMING LAter ......coioiiiiiiiieieese ettt st e 9
e o [N T =Te I S T=] Uo 3SR 10
oo IV A (=T 0l o) o] o U 10
(0T 0 FT g = L1 1o USRI 10
POP-Up CoNfirmMation MESSAZES .....c.ceuiriiriiriirieieiiniisieste ettt sttt sttt be st sttt sbe st st nae e s e 10
FOLLOW @ RECOI ...ttt s h et e st bt e at et e s be e st et e s bt et e sbesbeentestesbeentens 11
Begin the Form: Basic INfOrmMation.........coooiieieiiirineesee e 12
Organization Details and Application NiCKName .........cccoeiiiieiiiiiiieneeeee e 12
Application Type and ReCipients Of SEIVICE .....cicievieiiiiee et 13
Consultant and Contact INfOrMation ........ccoeverieieirireeee et e 13
SEIVICE REQUESTES .uiiieiee ittt ettt ettt e sttt e st e s be e e bae e s ateesabe e e bteessteesabeesasteesabeesnsaesnsaessnsessnseean 15
Categories Of SErVICE fOr BitS .....ui ittt sae e beene e 16
Request for Proposals (RFP) for Service REQUESTS.......ccueiuiiieeieitectictecteee ettt 16
10T o1 (oY= To 1= T 2 23 PR 17
REMOVE @GN RFP ...ttt st e s ere e e s e e s snreneeas 18
ASSIZN RFPS 10 SEIVICE REQUESTS ...ttt ettt sttt st eane e e 18

2 | Universal Service Administrative Company | FCC Form 470 User Guide



girmi . _
. ] Universal Service

1M Administrative Co. Available for Public Use

SEIVICE REGUESTS ...ttt ettt et e st bt e e st b e e s bt e s bt e e s abeesabeesabteesabeesabeesabaeennbeesabaeeseean 19
FYe Lo I\ T Y Y= OSSP PPPUPRR 19
GUIdING SEAtEMENTS ... 20
Category ONe ServiCe REQUESTES.....cc.ii ittt 21
Category TWO ServiCe REQUESES ....ccuiiiiiiieiieeee ettt 24
Technical Contact INfOrMAtioN.......c.eeciiriiieee ettt s re e e e e 27
ProcuremMent INFOrMAatioN ........oiieciiie ettt s r e et e st e eseensesseessesesaeensensens 28
FCC FOIM AT0 REVIEW ..c.utieiiieeiteesie ettt ettt ettt ettt et e st e s bt e e bt e e sabeesabe e e bt e esateesabeeesbeenabeesabeesnteesaseenns 30
FCCFOIM AT0 DIaft oottt sttt sttt e ste et et esbeseeens e seeseenseseeeseensesseensensens 30
Partial-RIGNTS USEIS.. .ottt sttt st ettt st e e bt sse e b seeesee b 32
FULL-RIGNTS USEIS....neiiieieitet ettt sttt st et b e bt ettt s bt e s e sbesbe e s e neesbeennens 32
Full-Rights Users Certifying FCC Form 470 from Partial-Rights or from Other Full-Rights User......... 33
Certifications aNd SIGNATUIE ......ocuii ittt ettt b e 33
(O o 4l VA e OL Ol oY s o 1 £ PR S 33
Full-Rights User Certifying FCC Form 470 from Partial-Rights USer.......ccccecviveneiieiininineneneeees 35
After FCC FOrm 470 CertifiCation ......coooiieieieieeeesesecee e 37
FCC Form 470 Receipt NOTITICAtioN . ...ccvciiiieieiceee sttt resaa e aenne s 38
Search and EXPOIT RESULES ....oc.vieiieiicieee sttt ettt st sse e esteente e beesbeesbeesseesnnes 39
FCC FOrm 470 MOGIfiCAtIONS ..cuveueeiieiietisiisteriet ettt st sttt sttt ens 39
ALLOWaDIE MOAIfICAtIONS. ...ttt sttt b et se e 39
SUBMILEING MOAIfICAtIONS ..ottt sttt eae s 40
Edit the Application Nickname on a Certified FCCFOrmM 470 ......coccveviriecienineeiesieeeeie e 42
Add an RFP Document to a Certified FCC FOrM 4T70......cccoviririeieirieeerieseenieieeeieeie s 42
Change the Main Contact Person on a Certified FCC FOrm 470.....c.cceirerireneneieeeeneseseesieeeeeieees 44
Edit the Technical Contact on a Certified FCC FOrM 470 .......coiiieieirinerienienieieeeiesiesie e 46

Updated: December 2021

3 | Universal Service Administrative Company | FCC Form 470 User Guide



R (L .
. ] Universal Service

1M Administrative Co. Available for Public Use

Form Assistance

Program applicants file the FCC Form 470 (Description of Services Requested and Certification Form)
in USAC’s E-Rate Productivity Center (EPC). You can find information about this form on the FCC Form

470 Filing web page.

If you have any questions about completing this form, please contact the Schools and Libraries (E-
Rate) program Client Service Bureau (CSB) at (888) 203-8100 between 8:00 a.m. and 8:00 p.m. ET
Monday through Friday.

You can also create a customer service case in EPC by selecting the Contact Us link on your EPC
landing page or by using the Actions tab.

MNews  Tasks(3) Records Reports Actions

My Applicant Landing Page
Funding Request Report | FCC Form 470 | FCC Form 471 | FCC Form 486 | Appeal | IDD Extension | FCC
.Il Form 500 | SPIN Change | Service Substitution | Manage Organizations | USAC Website
(11 . . Help
@imi® Universal Service

1ImE  Administrative Co. /

News Tasks (3) Records Reports Actions

1
L, < TR —— Contact Us
b Tl R

Create 3 Customer senice case

One Portal

To file an FCC Form 470, all users must first log in to One Portal, USAC’s multi-factor authentication
(MFA) system. MFA is a method of authenticating a computer user during the login process by
requiring the user to enter two or more separate pieces of information, such as a password known to
the user and a code we generate and send to the user by email or text. MFA helps safeguard access to
data and applications, and provides additional security. One Portal complies with both federal and
Federal Communication Commission (FCC) information security guidelines.

To learn more about USAC's MFA and to find a list of all Universal Service Fund (USF) IT applications
included in the single portal, visit USAC's website.

If you are also an EPC user, USAC has already created an account for you in One Portal. To set up your
credentials in One Portal, click the blue Sign In button at the top of any USAC page and follow the
instructions.
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If the general contact or company officer adds you as a user to your organization's EPC account, this
action will create a One Portal account that will use your email address as your username.

If you already have an account but need to reset your password, click the "forgot password" link. For
more information, watch the “How to Reset Your Password” video.

Logging in to One Portal for the First Time

The first time you sign into a USF IT application, the system will prompt you to set up MFA for your
account. To do this:

1. Click the blue Continue button in the pop-up message.
2. Onthelogin page, click the Forgot Password link.
3. Enter your Username (your email address) and click Reset via Email.

4. When you receive the email, click the link to create a password. Your password must be at
least eight characters long and include one lowercase letter, one uppercase letter, one
number, and one special character.

5. Accept the system's terms of use and click Sign In.

6. On the next page, confirm the email associated with your account and click Send Email.
7. Check your email for a verification code.

8. Enter the code and click Verify.

9. Thefirsttime you log in to One Portal, you will need to accept the system terms and
conditions.

After logging in, you will see USAC's single portal application dashboard if you have access to more
than one application. On this page, you can access all of the USF applications associated with your
login. Users no longer have to sign into multiple applications to interact with different USF programs.

Once you have set up your One Portal credentials, you can add the option to receive your verification
code on your cell phone. To do this:
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From the dashboard, click the drop-down menu arrow to the right of your username.

@imIN Universal Service
LINE  Administrative Co. ign Out

——

Dashboard

Settings

A link to the Settings page will appear to add a cell phone number to your account. This will allow you
to receive verification codes via either email or text message when you log in in the future.

One Portal Dashboard

After you log in to One Portal, you will see your One Portal dashboard, which will include all of the
systems you can access.

T

W® dministrative Co.

|
] q im il Universal Service
-

Dashboard
[~ Upcoming Dates Schools and Libraries : Help?
E-rate Send us a message
OZ{Z‘?Y Equipment E-rate Productivity Center (EPC) artic e the £ Click here

Transfers

Callus
(8B8) 641-8722

FCC Form 472 (BEAR) -
Applicant Reimbur

Emergency Connectivity Fund (ECF) - Emagency Connectivity Fund

If you have questions or technical issues, please call CSB at (888) 203-8100.

EPC Account User Rights
User Accounts

To request a user account, contact CSB. For information on how to contact CSB, see Form Assistance
in this user guide.
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User Roles and Permissions

Only you and your organization’s consultants (if you are using one or more consultants) may file
program forms on behalf of your organization. Permission rights are provided on a “form type” basis
— that is, applicants and their consultants may have different rights for different FCC forms.

Available rights for the FCC Form 470 form include:

o Fullrights - Can start, edit, and certify the form.

e Partial rights - Can start and edit the form, but cannot certify the form. (You must choose
to route your draft form to the organization’s full-rights users for certification.)

o View-only rights - Can view forms created by other users; cannot start, edit, or certify
forms.

Only an organization’s EPC account administrator can modify permissions. The EPC account
administrator can use the Manage Organization function to change the organization’s profile, add
users and modify permissions. Any changes made to the organization’s profile are automatically
populated in the form up until the time the form is certified. You can also call CSB for assistance with
modifying permissions.

EPC Form Navigation
Progress Bar

The progress bar at the top of each form page helps you track the progress of completing the form.

—_—
Basic Infermation Service Reguests Technical Contact Information Procurement Informaticn FCC Form 470 Review Certifications & Signature

Saving, Sharing, and Discarding the Form

The bottom of each page provides you with these options:

BACK || DISCARD FORM SAVE & SHARE || SAVE & CONTINUE |

e Back - Go back to the previous page.
e Discard Form - Discard the entire form. When you confirm that you want to discard a
form, the draft form will no longer be available in USAC’s system.
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e Save & Share - Send the form in its current state to another partial or full-rights user in
your organization. Once shared, the form appears in the Tasks list of the new user, who
can edit or certify the form, depending on permissions. If you choose this option, the form
will disappear from your Tasks list. You will not be able re-enter the form unless the new

user saves & shares with you.
e Save & Continue - Save the form so it appears in your Tasks list with the most recent
edits and proceed to the next page to continue entering form information.
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If a form has been shared with you:

1. Gotoyour Tasks
2. Select Create FCC Form 470

3. Accept the task to view, edit or complete the form.

News Tasks (4) Records Reports Actions

—
et Universal Sarvice

NmE  paministrative Co.

* Me

Assigned to Me > J Create FCC Form 470 - #210000005 - [Funding Year] FCC Form 470
Sent by Me 2 minutes ago i1
Starred ¥
You s cepenis sk betore campleing e

Exiting the Form and Returning Later

Select Save & Continue before you exit the form. When you return, select the task name on the Tasks
tab to start from where you left off on completing the form.

“-'l|-l||.! Univarsal Service I TICEE 1035
imE  pdministrative Co.
* Me
Assigned to Me > J Create FCC Form 470 - #210000005 - [Funding Year] FCC Form 470
Sent by Me A momentago I
Starred ¥
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Required Fields

Required fields are followed by a blue asterisk (*).

Application Nickname

Please enter an application nickname here. *

Red System Prompts

While filling out your form, you may receive system messages in red that provide information about
data validation or mandatory fields if the field is blank, is not filled out correctly, or is missing required
information.

aApplication Nickname

Please enter an application nickname here. *

A value is required

Online Help

To display additional information about a specific field in the form, select the adjacent question mark
@ icon, and hover text will appear.

The file name should only contain the
Please upload all RFPs for the services you are requesting. QEEINTNEEGEET C ST S AE TN B N
Underscore (), Space ()
uPLOAD | [} Drop file here

You must upload your actual RFP document. Uploading a document with a hyperlink to another website, including bid
management sites, is not sufficient and can lead to funding denial.

Pop-Up Confirmation Messages
The EPC system displays pop-up messages to verify that you want to take certain actions within the
form. For example, when you click the Discard Form button, a pop-up message will inform you of the

following:

e Your form will be canceled.
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o Your form will no longer be retrievable.

If you do not wish to proceed, this pop-up message provides you with an opportunity to cancel a
proposed action.

This form will now be canceled. Once you take this step, you will
not be able to get it back. Would you like to proceed?

NO YES

Follow a Record
You can receive alerts about a form in your News tab by following the record.

e To follow a record, select the newspaper icon with a + plus sign in the upper right corner of the
form’s main page. Once the icon includes a v"check mark, you will be following this specific
form and will receive news alerts.

e Tounfollow the form and stop receiving news alerts, select the same icon, and you will see a +
plus sign again.

Followed cEg Unfollowed

G
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Begin the Form: Basic Information
Organization Details and Application Nickname

Login to One Portal.

One Portal will take you to your One Portal account.

Click the link to log in to EPC from your One Portal dashboard.

After you are logged in to EPC, on My Landing Page, select FCC Form470.

W

Available for Public Use

My Applicant Landing Page /

Funding Request Report FCC Form 471 | FCC Form 486 | Appeal | 1DD Extension | FCC
Form S00 | SPIN Change | Service Subsfitution | Manage Organizations | USAC Website | Contact Us
Help

grmi .
@imiIE Universal Service

VImE  Adgministrative Co.

The screen refreshes to show the Basic Information section of your FCC Form 470.

—_—
Basic Infarmation service Herquests Technical Contact infermation Procurement Infarmation FCC Form 470 Review Certifications & Signature

> FCC Notice Required By The Paperwork Reduction Act (OMB Control Number: 3060-0806)

+Billed Entity Information

Schoal D 1400109 Billed Entity Number: 17316

700 12th 51 NW £000 FCC Registration Number: 0123456789
Washingtan, DC 20005

123-456-7830

5d_400109@testmall.usac.org

Application Nickname /

Flease enter an application nickname here. *

DISCARD FORM | SAVE & SHARE | SAVE & CONTINUE

5. Review Billed Entity Information. Ifitisincorrect, contact your EPC account administrator to
update your organization’s profile. You may also call CSB for assistance. When the
information in your EPC profile is updated, the entity information is automatically updated in
the FCC Form 470 if the form has not yet been certified.

6. Enter an Application Nickname of your choosing to help you quickly identify and receive
information about your form. Choose a nickname that you will remember and helps meet
your record keeping needs. The nickname can be very simple; for example, if you are filing
two FCC Forms 470, you could use the nicknames Category One and Category Two for the
two forms.

7. When you finish reviewing the information on this page, select Save & Continue to continue to
the next page.
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Application Type and Recipients of Service
The Basic Information for your organization includes:

e Applicant type (e.g., library, school district)
o Number of eligible entities (i.e., how many eligible schools are in the school district)
e Recipients of service (i.e., who will receive the services requested on this form)

FCC Form 470 - Funding Year 2022

School District 400109 - [Funding Year] FCC Form 470 - Form #220000012

526 PM EDT

Last Raved: A2

—_——
Basic Information Service Requests Technical Contact Information Procurement Information FCC Form 470 Review Certifications & Signature

n from your applicant entity's profile. If any of the non-editable information is incofrect. of you wish to change the informaticn, please update
m the Related Actions menw, If you do not have access to Manage Organization, please contact your applicant entity’s account
ant entiry's profile.

Where appilcable. we've compieted this section of the form based on Inf
your profile first by going to your entity record, and ing
administrator or create a cUStoMEr service case 1o request updan

vApplication Type and Recipients of Service
Pubdic schoal

Applicant Type: School District Recipient(s) of h
< Service 5 public School District

MNumber of Eligitle Erdities: 3

Recipients of Service

Billed Entity Name Billed Entlty Number

School District 400109 ‘_ 17316

BACK DHSCARD FORM SAVE & SHARE SAVE & CONTINUE

1. Review the information on this page.

2. To make changes, contact your EPC account administrator or create a customer service case
to request updates to your applicant entity’s profile. These updates will then populate in your
form if the form has not yet been certified.

3. Afteryou finish reviewing the information, select Save & Continue to go to Consultant and
Contact information.

Consultant and Contact Information
The Consultant and Contact Information page on the form identifies your consultant(s). Consultant
information also appears in the organization profile under Additional Information - Related

Organizations 2 Consulting Firms section, when applicable.

NOTE: Consultant information must appear in this section of the form if you are using one or more
consultants.
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1. Under Consultant Information, review consultants associated with your organization.

FCC Form 470 - Funding Year 2022

School District 400109 - [Funding Year] FCC Form 470 - Form #220000012

Last Saved; 6/23/2021 5:28 PM EDT

—_—
Basic Information Service Reguests Technical Contact Information Procurement information FCC Form 470 Review Certifications & Signature

Next. you will Identify the individuals assisting In seeking E-rate support.

Consultant Information -‘—

There are currently no consulling firms associated with your organization. If this is in error, please update your organization profile.

2. Ifyou have a consultant(s) and do not see them listed, contact your EPC account
administrator or create a customer service case to request updates to your applicant entity’s
profile. These updates will then populate in your form if the form has not yet been certified.

3. Under Contact Information, select Yes or No to identify whether you are the main contact
person for your FCC Form 470.

Contact Information h

Are you the main contact person? *

]

If you select Yes, the page automatically populates with your information.

Contact Information
Are you the main contact person? Admin School District 400109

sd_aa_400109@testmail.usac.org

vl o 123-456-7890
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If you select No, enter the contact person’s name or email address to initiate a search for the contact
person. Once the contact person is identified through the search, the saved information for the
contact person will populate the field and appear on the page.

Contact Information

Are you the main contact person?

YES NO

Main Contact Person *

s

Admin School District 400109
sd_aa_400109@testmail.usac.org

NOTE: Only an individual who is associated with your organization can be a contact person on the
form.

4. Select Save & Continue to proceed to the next page.

Service Requests

| Service Requests | Technical Contact Information Procurement information FCC Form 470 Review Cenifications & Signature

The Service Requests section identifies the category or categories of service and the service types for

which you are seeking bids, identifies details about the services, and allows an upload of associated
documents or “RFPs.” The Eligible Services List (ESL) for each funding year provides guidance on the

eligibility of products and services under the E-Rate program.
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Categories of Service for Bids

1. Select Category One, Category Two, or both to indicate the service(s) for which you are
requesting bids.

Category 1
e Data Transmission and/or Internet Access

Category 2
e Basic Maintenance of Internal Connections

e Internal Connections
e Managed Internal Broadband Services

FCC Form 470 - Funding Year 2022

School District 400109 - [Funding Year] FCC Form 470 - Form #220000012

Last Saved: 6/23/2021 5:29 PMEDT

.
service Requests Technical Contact Information Procurement Information FCC Form 470 Review Certifications & Signature

Mext, you will tify the categoryis) of service requested.
Wisit our website for more information on how Lo file the FCC Form 470

Category(s) of Service

What are the category(sh of service that you are requesting? *

CATEGORY 1 CATEGORY 2

» [ata Transmission and/or INternet ACcess » Imernal Connections
= Basic Maintenance of Internal Connections

» Managed internal Broadband Servres

BACK DISCARD FORM SAVE & SHARE SAVE & CONTINUE

2. Select Save & Continue to proceed to uploading RFPs.

Request for Proposals (RFP) for Service Requests

RFP documents provide more details about your requests for potential bidders. Some services require
an RFP. For more guidance, visit our website.

NOTES: If you include an RFP with your FCC Form 470, it must be uploaded prior to certifying the
form. If you are uncertain whether or not you will provide an RFP, you may upload a placeholder
document and replace it later. (You cannot upload an RFP document to a certified form that does not
have any RFP documents attached to it.)

16 | Universal Service Administrative Company | FCC Form 470 User Guide
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e Priorto certifying your FCC Form 470, you may upload and remove RFP documents.
o After the form is certified, you may add additional documents, but you cannot remove RFP
documents attached to your FCC Form 470.

Upload an RFP

1. Ifyou areissuing an RFP document for requested services, select Yes. Otherwise, select No
and Save & Continue to proceed to the next page.

FCC Form 470 - Funding Year 2022

School District 400109 - [Funding Year] FCC Form 470 - Form #220000012

Last Saved: 6/23/2021 5:30 PMEDT

Basic Infermation Service Requesls Technica! Contact Information Procurement information FCC Form 470 Review Certificalions & Signature
Ifyou are using RFEs far any of the requested senvices, start by uploading them all first
RFPs for Service Requests

Is there a RFP for any of the services you are requesting?*
YES NO
BACK || DISCARD FORM | SAVE & SHARE | SAVE & CONTINUE

2. Ifyouselect Yes, either select UPLOAD to choose the document from its location on your
computer or drag the document from your computer onto Drop file here.

Please upload all RFPs for the services you are requesting. @

upLoAD [} Drop file here

You must upload your actual RFP document. Uploading a document with a hyperlink to another website, including bid
management sites, is not sufficient and can lead to funding denial.

NOTE: Always upload a copy of the actual RFP document. Do not upload a document that only
contains a link to the RFP.

3. Inspect the uploaded RFP document to confirm it was uploaded.

Please upload all RFPs for the services you are requesting. @
@ RFP_SD_Network Equipment
DOCX-11.15KB

upLoaD Ly Drop flle here

You must upload your actual RFP document. Uploading a document with a hyperlink to another website, including bid
management sites, is not sufficient and can lead to funding denial.

17 | Universal Service Administrative Company | FCC Form 470 User Guide
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Remove an RFP
An RFP document can only be removed when it is not associated with another service request.

4. Hover-over the uploaded RFP icon until it turns into an “X.”

Please upload all RFPs for the services you are requesting. @
RFP_SD_Network Equipment
DOCX - 11.15 KB

UPLOAD | L Drop file here

You must upload your actual RFP document. Uploading a document with a hyperlink to another website, including bid
management sites, is not sufficient and can lead to funding denial.

5. Select the “X” to delete the uploaded document.

Assign RFPs to Service Requests

The RFPs for Service Requests page indicates the RFP documents to be used for service requests. If
an RFP document applies to specific services only, you will be able to assign the RFP document to a
specific request later during the form completion process.

1. Select the checkbox(es) next to the RFPs that apply to all new Category One and/or all new
Category Two services.

Service Requests Technical Contact information Procurement Information FCC Form 470 Review Certifications & Signature
Next, you will Indicate whether RFPs are applicable across a category.
RFPs for Service Requests

If applicable, please select the RFP(s) that apply to all new category ONE services. If applicable, please select the RFP(s) that apply to all new category TWO services,

B RFP_5D_Network Equipment RFP_SD_Network Equipment
RFP_SD_100_3partynetwork

[ 0 1
BACK ‘ DISCARD FORM SAVE & SHARE | SAVE & CONTINUE

2. Select Save & Continue to add service requests.

NOTE: You will still have the option to unassign an RFP to a specific service request by unchecking the
appropriate box on that service request, even if you assigned that RFP document to all service
requests in a category of service.

18 | Universal Service Administrative Company | FCC Form 470 User Guide
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Service Requests

This page allows you to add, edit, or remove services requests and provide additional information. If
you are requesting Category One and Category Two services on your form, the screen to add your
Category One request will be displayed first.

FCC Form 470 - Funding Year 2022

School District 400109 - [Funding Year] FCC Form 470 - Form #220000012

Last Saved: 6/23/2021 5131 PMEDT

hd
Buasic Informatior Service Reguesls Technical Contacl Information Procurement Infermation FCC Form 470 Review Cerlifications & Signature

Next you will describe the services you are requesting.

Service Requests: Category One

There are currently no Category One service requests. Please enter the service requests helow by selecting "Add Mew Service Request”
ADD NEW SERVICE REQUEST EL

If you would like Lo provide further detsil sbout the services or equipment sought. you may do o in this box below, Dxamples include;

Narrative

= Any disgualification factors:
»  additinnal details about the eligible lncations that will he receiving these services: ar
® Qther informaticn about the services requestad that would help bidders develop bids that are responsive 1o your needs.

BACK || DISCARD FORM SAVE & SHARE || SAVE & CONTINUE

Add Narrative
This page features a Narrative field which can be used to provide potential bidders with additional
information about specific services that may help them respond with a bid. Complete the Narrative

section with information such as:

e Asummary of the service.
¢ Information that applicants want to communicate to potential bidders.
o Disqualification factors.

NOTE: Narrative information should not conflict with RFP content.
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FCC Form 470 - Funding Year 2022

School District 400109 - [Funding Year] FCC Form 470 - Form #220000012

Last Saved: 6/23/2021 531 PM EDT

Baslc Information service Requests Technical Contact Information Procurement information FCC Form 470 Review Certlfications & Signature
MNext you will desoribe The services you are reguesling,
Service Requests: Category One

There are currently no Categary One service requests. Pleass enter the cervice requests below by selecting 'Add MNew Service Henuest

ADD NEW SERVICE REQUEST  |IRSSIRE St iSRS

IF you would N 1o provide further detail about the senaces or equipment sought. you may do so in this box below. Examples include:

Narrative

= Any disqualification factors:
= addinonal details about the eligible focations that will be receiving these services; or
» (Other Informatian about the services requested that would help bidders develop hids that are respansive 1o your nesds.

Evaluation factors (weight):
Price of eligible products and services (40 prior experience including past performance (204 personal gualifications (200 environmental objectives (200

Disqualitying taclors:
Interested service providers must register with the stale procerement office; be bonded: bave o CORES 1D and SPIN: attend facility walk-through

BACK DISCARD FORM SAVE & SHARE || SAVE & CONTINUE |

1. When the narrative is complete, select Add New Service Request for Category One, and
continue to the next page. If you are only requesting Category Two services, go to the
Category Two Service Requests section below.

School District 400109 - [Funding Year] FCC Form 470 - Form #220000012

Lasr Saved: 6723/2001 5:31 PM EDT

v
Hasic Infarmation Service Requests Technical Contact information Procurement Information FOO Form 470 Review Certifications & Signature

M, you will describe the services you are requisting.
Service Requests: Category One

There are currently no Category One service requests. Bleace enter the service requests below by selecting ‘Add New Senice Request

ADD NEW SERVICE REQUEST E

Guiding Statements
The FCC Form 470 includes guiding statements to help applicants request E-Rate eligible services

and/or equipment for the upcoming funding year. As you work through the statements, EPC selects
the correct drop-down options and completes your form based on your selections.
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FCC Form 470 - Funding Year 2022

School District 400109 - [Funding Year] FCC Form 470 - Form #220000012

Last Saved: 6/23/2021 5:31 PM EDT

Basic Information Service Requests Technical Contact Information Procurement Infosmation FCC Form 470 Review Certifications & Signature
Please select the option below that matches the sendces for which you are seeking bids.
Visit our website for more Information on how to file the FCC Form 470,

Add New Service Request

I eeek bids for internet access and/or data transmission service.

P esek bids for Category One nebwork equipment or mainténance and operations.

The FCC Form 470 Services Guiding Statements Reference Table provide a quick way to reference the

options provided in the form.

Category One Service Requests

1. Firstyou will select one of the two provided statements:
a. |seek bids for internet access and/or data transmission service. Or,
b. Iseek bids for Category One network equipment or maintenance and operations.

FCC Form 470 - Funding Year 2022

School District 400109 - [Funding Year] FCC Form 470 - Form #220000012

Last Saved: 6/23/2021 5:31 PM EDT

Basic Information Service Requests Technical Contact Information Procurement Infosmation FCC Form 470 Review Certifications & Signature
Please select the option below that matches the sendces for which you are seeking bids.
Visit our website for more Information on how to file the FCC Form 470,

Add New Service Request

I eeek bids for internet access and/or data transmission service.

P esek bids for Category One nebwork equipment or mainténance and operations.

After you make a selection, a new set of guiding statements will appear. In this example, if you choose
the first guiding statement, a set of four additional guiding statements will appear:

Add New Service Request

© | seek bids for internet access and/or data transmission service. _

I =eek hids for Internet access and data transmission service {provided aver any combination of fransmizsion medium, e.g. fiber-only networks. fiberfnon-fiker hybrid natworks. or non-fiber netwarks such as cable,

DSL, copper. satéllite, or microwave).
| sk bids for internet aocess without data transmission service and will arrange for separabe data transmission sendce if required.
I'seek bids to purchase data transmission service only (I.e.. that does not Include internet access service).

1 seek to huild my own network
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2. Asyou continue to select options that describes the services you are seeking bids for, the
system will present you with additional guiding statements to complete your request.

The system will let you know if it encounters selections of guiding statements that don’t seem
to match.

For example, if you select | seek bids for internet access and/or data transmission service,
with I seek bids for internet access without data transmission service and will arrange for
separate data transmission service if required. A warning message with appear notifying
you that your selection is not a commonly selected service option.

Add New Service Request

© | seek bids for internet access and/or data transmission service,

© | seek bids for internet access without data transmission service and will arrange for separate data transmission service if required. l

Service Type
Diata Transmission and/or Internet Access

Function ®
Standalone Internet Access Service i

This is not a commonly selected service option. It does not include data transmission service, which is needed to deliver Internet access to the school or library building.

Minimum Capacity MNumber of entities served? *

Maximum Capacity Are you also seeking Installation, Activation and Initial Configuration for this service? *
fies

Ng

CAMCEL SAVE & CREATE ANOTHER REQUEST || SAVE REQUEST

If you decide that you want to change your selections, click the green arrow by the guiding
statement to undo the selection.

Add New Service Request

D | seek bids for internet access and/or data transmission service.

'EI seek bids for internet access without data transmission service and will arrange for separate data transmission service if required,
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Depending on your selections, you may need to provide additional information for your
request using the data fields or drop-down menus that appear.

Add New Service Request

© | seek bids for internet access and/or data transmission service.

© 1 seek bids for Internet access and data transmission service (provided over any combination of transmission medium, e.g., fiber-only networks, fiber/non-fiber
hybrid networks, or non-fiber networks such as cable, D5L, copper, satellite, or microwave).

© | seek bids for internet access and data transmission services, whether offered by one service provider(s) as a bundled package or offered by one or more service
provider as independent services.

service Type
Drata Transmission andfor Internet Adcess

Function *

Quantity * M number of entitles served? * M

Unit Are you alse seeking Installation, Actlvatlan and Initlal Configuratian for this servies? * ‘h
Each ves

Minimum Capacity No

Maximum Capacity -_

CANCEL SAVE & CREATE ANOTHER REQUEST || SAVE REQUEST

Examples:

e Quantity - The number of items you are requesting.

e Unit - Automatically populates based on the selected function.

e Number of entities served - The number of schools and/or libraries that will receive this
service.

o Installation, Activation and Initial Configuration - Yes or No based on your needs.

e RFPs - Select any RFP(s) that apply to the requested service. NOTE: RFPs are automatically
associated with this request if you previously indicated that an RFP applied to all Category
One services.

3. When you are done entering your request, click the Save & Create Another Request button to
continue adding Category One requests to which the same guiding statements you have
chosen also apply. If you do not have any additional Category One requests to add or you
would like to add an unrelated Category One request, click the Save Request button to
contine.

4. This takes you back to the main page of the Service Request: Category One section of the
form. The request(s) you entered will be sumarized on this page.
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Service Requests Technical Contact information

Internet Access Transmission Service

ADD NEW SERVICE REQUEST

Procurement Infarmation FOC Form 470 Review Certifications & Signature
Kext you will describe the senvices you are requesiing.
Service Requests: Category One
..... 5 Bslow by salec

Servl F ! Function Other Minimurm Maximum Enticl uni Installation and initial Associated

ervice Typa MmeLion Description Capacity Capacity Tiitles: | Guanciny M configuration? RFPs

2ata Transmission 1o t Access and Data

Data Transmission and Internet Access and Data 1 Gbge 26Gbps 3 s s

1F you would B o provide further detsl sbout the services ar squipment sought. you may do sa in this box below. Examples includs

igitsle Iozations that will be recenang thess
t the services requested that wauld help bidders

; or
> bids that are responsive to your needs

Evluatian factors tweight:
Price of &l

scducts and services (40K prior experience including past perfarmance (20x persanal qualifications (201: enviranmental ohjectives (20)

Disqualifying factors.
Interested service providers must register with the state procurement office: be banded: have a CORES 1D and SPIN: sttend facility walk through

5.
and click the Edit Service Request button to return to your request. |
service requests, click the Add New Service Request button.

6.
button.

Category Two Service Requests

If you need to edit one of your requests, click the box next to the Service Type for that request

f you want to add more

When you are done entering your Category One service requests, click the Save & Continue

The main page of the Service Request: Category Two section of the form looks exactly like the main

page of the Service Request: Category One section of the form.

FCC Form 470 - Funding Year 2022

School District 400109 - [Funding Year] FCC Form 470 - Form #220000012

Last Saved: 7r19/2071 5:24 PM EDT

v

Bagic Information Sarvice Requests Technical Contact information Procurement Information FLC Form 470
Next. you will describe the services you are requesting.
Service Requests: Category Two

There are currently no Category Two service reguests. Please enter the service reguests below by selecting 'Add New Service Reguest’

ADD NEW SERVICE REQUEST

I you wosuld like 1o provide further detail sbout the services or eguipment sought, you may do 5o in this box below. Examples include:

Narrative

* Any disgualification lactors:
= additional details ahout the eligible Incations that will be recening these services; or
= (Other information abeut the services requested that would help bidders develop bids that are responsive to your needs.

Hevew Certifications & Signature

BACK || DISCARD FORM

SAVE & SHARE || SAVE & CONTINUE
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1. Add information to the narrative if you want to provide further detail about the services or
equipment sought. For more information, see the Add Narrative section above.

2. Select Add New Service Request to continue to the next page.

3. Choose one of the three provided statements:

e |seek bids for the equipment needed for broadband connectivity within schools
and libraries and/or the related software and right-to-use licenses necessary for
the equipment to function. This option is for requests for Internal Connections.

o Iseek bids for basic maintenance service on eligible equipment and/or support
services (e.g., bug fixes, software upgrades, and security patches) appropriate to
maintain reliable operation. This option is for requests for Basic Maintenance of
Internal Connections (BMIC).

o Iseek bids for the operation, management, and monitoring of eligible broadband
internal connections. This option is for requests for Managed Internal Broadband
Services (MIBS).

FCC Form 470 - Funding Year 2022

School District 400109 - [Funding Year] FCC Form 470 - Form #220000012

Last Saved: 771972027 559 PM EDT

Service Requests Technizal Contact Information Procurement Information FCC Form 470 Review Certifications & Signature
Mext. you will describe the services you are requesting.

Add New Service Request

| seek bids thee

I seak b

| seek bids

If you decide that you want to change your selections, click the green arrow by the guiding statement
to undo the selection.

Add New Service Request

| © | seek bids for the operation, management, and monitering of eligible breadband internal connections. |

@I seek bids for MIBS using equipment that | currently lease or will lease.

As you continue to select options that describes the services you are seeking bids for, the system will
present you with additional guiding statements or data fields to complete your request. Depending
on your selections, you may need to provide additional information for your request using the data
fields or drop-down menus that appear.
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School District 400109 - [Funding Year] FCC Form 470 - Form #220000012

Last Saved: 7/19/2021 5:59 PM EDT

b
Service Requests Technical Contact Information Procurement information FCC Form 470 Review Ceruifications & Signature

e, you wik

Add New Service Request

e the services you are requesting.

© | seek bids for the operation, management, and monitoring of eligible broadband internal connections.

© | seek bids for MIBS using equipment that | currently lease or will lease.

service Type NMumber of entities served? '/
Managed internal Broadband Services

Function ®
Please select the RFP(s) that apply to this service request.

k Equipment ‘ -

RFP_SD_100_3partynietwork

| CANCEL SAVE & CREATE ANOTHER REQUEST || SAVE REQUEST

RFP_S0_Networ

Examples:

e Quantity - The number of items you are requesting.

e Unit - Automatically populates based on the selected function.

e Number of entities served - The number of schools and/or libraries that will receive this
service.

e Installation, Activation and Initial Configuration - Yes or No based on your needs.

e RFPs - Select any RFP(s) that apply to the requested service. NOTE: RFPs are automatically
associated with this request if you previously indicated that an RFP applied to all Category
Two services.

4. When you are done entering your request, click the Save & Create Another Request button to
continue adding Category Two requests to which the same guiding statements and datafields
you have chosen also apply. If you do not have any additional Category Two requests to add
or you would like to add an unrelated Category Two request, click the Save Request button to
contine.

5. This takes you back to the main page of the Service Request: Category Two section of the
form. The request(s) you entered will be summarized on this page.
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v
Basic Informuatior Service Regquests Technical Contact Information Procurerment Information FCC Form 470 Review Certifications & Signature
Mext. you will describe the services you are requesting.

Service Requests: Category Two

Please

s helow by selecting "Add New Service Request

Manufacturer Other Installation and initlal

Service Type Function Manufacturer g Entities uanti Unit i Associated RFPs
» g Description qQ R Configuration?

Internal Routers and Necessary Software Barraruda or 2 Earhy | war REP_SD_Netwark

Connections and Licenses equivalent . Cquipment

ADD MEW SERVICE REQUEST
Narrative

Ifyou would like to provide further detall about the services or equipment sought. you may do 5o In this box below. Examples Include:

= any disqualification factors;
» additional details about the eligible locatiens that will be receiving these services: or
= Other information aboul the services reguested that would help bidders develop bids that are responsive bo your necds.

Evaluation factors (welght
Price of eligible products and services (40); prior experlence Including past performance (20) personal qualifications (20): emvironmental objectives (20)

Drisgualifying factors:
Interested service providers must register with the state procurement office; be bonded; have a CORES |0 and SPIN; attend facility walk-theough

6. If you need to edit one of your requests, click the box next to the Service Type and click the
Edit Service Request button to return to your request. If you want to add more service
requests, click the Add New Service Request button.

7. When you are done entering your Category Two service requests, click the Save & Continue
button.

Technical Contact Information

i v |
Technical Contact Information Procurement Information FCC Form 470 Review Certifications & Signature

1. SelectYes if there is a technical contact person who can provide additional information for
your FCC Form 470 and the services or products that you are seeking. Otherwise, select No
and then select Save & Continue.

Next, please name the person on your staff or project whe can provide additional technical details or answer specific questions from service providers about the services you are seeking.
Technical Contact Person

Is there a person who can provide additional technical details or answer specific questions from
service providers about the services you are seeking?

BACK DISCARD FORM ‘ SAVE & SHARE ‘ SAVE & CONTINUE |

2. Ifyou select Yes, the screen will refresh, and you can enter contact details one of two ways:

a) Search EPC System - Locate the technical contact person by typing in the person’s name.
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Technical Contact Information Procurement Information FCC Form 470 Review Certifications & Signature

Mext. please name the person on your staff or project whe can provide additional technical detalls or answer specific guestions from zervice providers about the services you are seeking.

Technical Contact Person

Is there a person who can provide additional technical details or answer specific questions from Please search for the technical contact person by first and last name or email. *

service providers about the services you are seeking?
i Sam Schooldistrict x
NO Sam Schooldistrict
sam_schooldistrict@test.usac.org

i i
How would you like to enter the technical contact details? 321.123-1234

| |
BACK | DISCARD FORM | SAVE & SHARE || SAVE & CONTINUE

SEARCH El

b) Enter Details Manually - Complete the required fields. NOTE: This will NOT create a new
userin EPC.

Technical Contact Person

Is there a person whe can provide additional technical details or answer specific questions from First Name *
service providers about the services you are seeking?

Paulette

Last Name *

Stone
How would you like to enter the technical contact details? Tit
itle

5r. Director

SEARCH EPC SYSTEM ENTER DETAILS MAI
Phone Number *

980-201-4069

Phone Number Extension
2045

Email *
paulette.stone@sd.edu

Re-enter Email *

paulette stone@sd.edd ‘

BACK DISCARD FORM | SAVE & SHARE || SAVE & CONTINUE |

3. After you select or enter the technical contact person, select Save & Continue to proceed to
the next page.

Procurement Information

v
Technical Contact Information Procurement Information FCC Form 470 Review Certifications & Signature
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1. [Ifthere are state or local requirements that service providers must adhere to when bidding on
your services, select Yes. If there are none, select No.

2. Ifyou select Yes, the page will refresh with a text box, and you can provide a description of the
requirements. You may also use the text box to explain any other restrictions on bidding
procedures.

State or Local Procurement Requirements

Are there state or local procurement/competitive bidding requirements that apply to the procurement of services sought?

YEs S

If applicable, provide a description of state or local procurement rules and/or restrictions on how or when service providers may contact you or on other bidding procedures.

All vendors must be in compliance with the Virginia Public Procurement Act.

A

BACK DISCARD FORM SAVE & SHARE H REVIEW FCC FORM 470

3. To proceed, select one of two options:
a) Review FCC Form 470 - Proceed to the next page to review and certify (See Review FCC
Form 470).

BACK DISCARD FORM ‘ SAVE & SHARE H REVIEW FCC FORM 470

b) Save & Share - Send the completed form to another partial or full-rights user in your
organization to review, edit or complete the form. When the system prompts you with a
confirmation message, select Yes to proceed with sharing or No to cancel sharing.

NOTE: If you choose this option, the form will disappear from your Tasks list. You will not be able re-
enter the form unless the form is saved and shared back to you.

BACK DISCARD FORM SAVE & SHARE H REVIEW FCC FORM 470

This function will make your FCC Form 470 available for
editing by other full and partial rights users in your
organization. Do you wish to proceed?

o o
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FCC Form 470 Review

v

FCC Form 470 Review Certifications & Signature

1. When you select Review FCC Form 470, the system generates a PDF version of the form and

sends a task to your Tasks list. Wait one minute on this screen while the system generates the
form.

FCC Form 470 - Funding Year 2022

School District 400109 - [Funding Year] FCC Form 470 - Form #220000012
Last 5aved: 7/20/2021 1:07 PM EDT

.
Baslc Information Service Requests Technical Contact Informatien Procurement Information FCC Form 470 Review Certifications & Signature

When the FCC Form 470 PDF is ready, a task will become available to complete certification.

2. After one minute, go to your Tasks and select Review FCC Form 470. Note that it may take
longer than one minute if traffic on the system is heavier than normal.

News Tasks (1) Records Reports Actions

i Jickheistasendata NEWEST ~
"'IIIII Universal Service L == 5e d a5 1
Tmm

* Me

Assigned to Me > J Certify FCC Form 470 - 220000012 - [Funding Year] FCC Form 470
Sent by Me A moment ago 17

Starred 17

STATUS
Open %

DEADLINE
Overdue
Today
Within 7 days

FCC Form 470 Draft

1. Select the Download Document Link to download the PDF version of the FCC Form 470 to
your computer.
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FCC Form 470 - Funding Year 2022

School District 400109 - [Funding Year] FCC Form 470 - Form #220000012

Last Saved: 7/2042021 1:07 PM EOT

v
Rasic infarmation Service RequUests Technical Cantact Infrrmatian Pracurement Information FCC Form 470 Review Cerificatians & Signature

Please download and carefully review this FCC Form 470 before certifying.

Download Document Link
LISAC_FCC_FORM_70_APPLICATION 220000013 _DRAFT

By checking this bow. | cértify that the information in the PDF docurment aboye i correct

BACK SEND FOR CERTIFICATION

2. Open the PDF, review the content, and verify that the data is correct and consistent with what
you entered on the form.

DRAFT

Vimm g trative Co,
MINSIEIVE S b OC Form 470 — Funding Year 2022

Form 470 Application Number: 220000012
[Funding Year] FCC Form 470

School District 400109 Admin School District 400109
700 12th StNW #900 sd_aa_ 400 109@testmail usac.org
Washington, DC 20005 123-436-7890

123-456-7890
sd_400109estmail usac. org

Billed Entity Number: 17316
FOC Registration Number: 0123456789

Application Type Number of Eligible Entities: 3
Applicant Type: School District
Recipients of Services: Public School; Public School District

Consulting Firm:
Nar

‘!m

Consultants
‘ Name Phone Number Email ‘

one Email

Consultant Ph
istration Number  Number

344658 RFP_SD Network Equipment

[ Name
344650 RFP_SD_100_3p

Category One Service Reguests

Becrgum

Description of Other Functions
[ 1d Name

Narrative
Evaluation factors (weight):

Price of eligible products and services (40); prior experience including past performance (20); personal qualifications
(20); environmental objectives (20}

Disqualifying factars

Interested service providers must register with the state procurement office; be bonded; have a CORES ID and SPIN;
attend facility walk-through

DRAFT

3. Returnto EPC.

4. To make changes to your form, select Back.

5. Ifthe PDFis accurate, proceed with form certification according to your permission level. You
can check the box to certify that the information on the form is correct, but if you are not a
full-rights user, the full-rights user who accepts the task to certify the form will still be required
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to return to this step, review the PDF, and check this box.

Partial-Rights Users

1. Select Send for Certification, as you don’t have permission to certify the form.

FCC Form 470 - Funding Year 2022

School District 400109 - [Funding Year] FCC Form 470 - Form #220000012

Last Saved: 7/20/2021 1:07 PM EDT

v
Buasic Information Service Regquests Technical Contact Information Procurement Information FCC Form 470 Review Certifications & Signature
Please download and carefully review this FCC Form 470 before sending for certification. Please note, once you click Send for Certification, you will na longer be able to edit this form. However, the full rights users in your

organization will be able to make any edits to the form prier to certifying the form,

Downlead Decument Link
USAC_FCC_FORM_470_APPLICATION_220000012_DRAFT

BACK SEND FOR CERTIFICATION

2. When the system notifies you that your form will be sent to the full-rights users in your

organization, select Yes to proceed.

This function will send your FCC Form 470 to the full rights users
in your organization for certification. Do you wish to proceed?

NO YES

Full-Rights Users

1. Select the checkbox to certify that the information in the PDF version of the FCC Form 470 is
correct.
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FCC Form 470 - Funding Year 2022

School District 400109 - [Funding Year] FCC Form 470 - Form #220000012

LastSaved: 7/20/2021 1:07 PM EDT

Dasic infarmation Technical Contact information Procurement Information FCC Farm;?c Review Certifications & Signature
Flease download and carefully réview this FCC Form 470 before certifying.
Download Document Link
USAC_FCC_FORM_470_APPLICATION_220 _DRAFT
| B 8y checking this box, | certity that the information in the PDF document above is correct, I

You have two options:

2. Select Send for Certification to send the form to other full-rights users in your organization.
NOTE: If you choose this option, the form will disappear from your Tasks list. You will not be
able to re-enter the form. After the system notifies you that your form will be sent to the full-
rights users in your organization, select Yes to proceed; or

3. Select Continue to Certification to certify the form yourself. When the system notifies you

that your form will be sent directly to certification, select Yes.

This function will send yeu directly to certification for your FCC
Form 470. Do you wish to proceed?

NO YES

Full-Rights Users Certifying FCC Form 470 from Partial-Rights or from Other Full-
Rights User

See Full-Rights User Certifying FCC Form 470 from Partial-Rights User below.

Certifications and Signature
Certify FCC Form 470

v
nformation Service Requests echnical Contact Information Procurement Information FCC Form 470 Review Certifications & Signature

1. When the Certify FCC Form 470 page appears, carefully read the certification text.
2. Select each checkbox to confirm compliance and certification.

33 | Universal Service Administrative Company | FCC Form 470 User Guide



[ |
llIlllll Universal Service Available for Public U
1M Administrative Co. vatabie for FUbIC Tse

Certify FCC Form 470

School District 400109 - [Funding Year] FCC Form 470 - Form #220000012

Lasl Saved. /2002021 1.07 PM COT

v
fasic Infarmation Senvice Requests Technical Contact FGC Form 470 Review Certifications & Signature

Please complele the certifications below,
Applicant Certifications

| eerity that the applicant includes schools under the stantary af v and senasls found In the Ne Cnikd Left Behind Act of 2001, 20 U S C 55 7801 (18) and (1), that do not operate as far-prafit
. and do not have excesding $50 million

Other Certifications

| erlify that this FCC Form 470 and any applicable RFP will be available for review by potential bidders for al keast 28 days before considering all bids received and selecting a service provider. | cerily that all bids submitbed will be
carelully consiIered and the bid SElEcted will B2 1or the most cost-eflective SErvice o equipment ofIENing, Wlh price being the primary factor, and will be the most cost-eMective Means of Meeting educational needs and tecnnology
goals,

[ 1 cerity that | will retan requined documents. for 3 peniod of 3t least 10 years (or whatever retention penod i required by the rules in effect at the fime of this cemfication) after the Later of e last day of the applicable funding year or
e service dedivery deadiing for the associated funding request | oerlify Wit | will retain all documents necessary o demonstrate complianoe with e statule and Commission rules regarding the form for, reoeipl of, and delivery of
services recetving schools and libraries discounts. | acknowleage that | may be audied pursuam 1o participation in the schools and libraries program.

B 1 ceity that | have reviewed all applicable FCC, stale, and local pi briddling i and that | have complied wilh them. | acknowledge that persons willfully making false staterments on this Torm may be
punished by fine or forfefiure, undear the Communications Act, 47 U S G §§ 502, 503(h), or fine or Impﬂmﬂl under Title 18 of the Linited States Code, 18U S C § 1001

B 1 acknowledge that FCC niles provide that persons who have been convicted of cnminal vislations of held chally liable for certain acts ansing from their parhcipation in e schools and IrAnes sUpport Mechanism are subject to
suspension and debanment from e program.

| oerlify that the services the applicant purchases al discounts provided by 47 US.C. § 254 will be used primarily for educational purposes, see 47 CFR. § 54,500, and will not be sold, resold or ransfemmed in consideration for
maney or any other thing of value, except 3s permitied by the Commission's rules 2t 47 CF R § 54 513 Agationally, | cerlify that the entity or entities listed on this form have not received anything of valse or 3 promise of anytning
of valie, other than senaces and equipment sought by means of is Torm, from the Service: provider, or any represeniative or agent thereo! of Any CORSUBANE i CoNRECHoN with s request for services

B 1 acknowiedge that support under Uis SUppon MEChanism 15 condiional upon Ihe SChool(s) andion ibrary(ies) | represent secunng access, separately of Ihrough s program, 1o & of B resources, mcluding compulers, Waining,
woltware, inlernal connections. maintenance, and electrical capacily necessary lo use the services purchased elfeclively. | recognize thal some of the aforementioned resources are nol eligible Tor suppont. | cerlify that | have
considered what financial resources shoukd be avallable o cover these costs. | certify that | am authorized to procure eligible services for the eligible entity(ies) | cedify that | am authorized to submit this request on behalf of the
cligible enbty{ies) listed on this form, that | have examined tis request, and to the best of my knowledge, information, and beliet, all statements of tact contained herein are true.

NOTICE

In accordance with Section 54.503 of the Federal C L= s(C ) rules, cenain schools and libraries ordering seqvices thal are eligitde for and seeking universal senvice discounts must file this

s, of Services and C Form (FCC Form 470} with the Universal Senvice Administrator. 47 C.F.R. § 54.503. The collection of stems from the C: S authority under Section 254 of the
Communications Acl of 1934, as amended. 47 U.S.C.§ 254, The data in the report will be used to ensure Whal schools and libraries comply with the competitive bidding reguirement contained in 47 CF.R. § 54.503. Schools and
libraries must file this form of a5 parl of ac

AN Agency May ot conduct or SpOnsor, and a person 5 not required to respond to, 3 collection of Information unless it displays 3 curmenty valid CME control numBbes

The FUL s authonzed under the Communicatons Act of 1934, as amended, 1o collect the information requested in fhis form. We will use the infarmation you provide to determing whether you have complied with the competitive
bidding requirements applicable to requests for universal senvice discounts. If we believe there may be a violation or a potential violabion of any applicabe statute. reguiation. ke or arder, the infarmation you provide in 1his form may be

refermred lo the Federal, state, or local agency for Eenforcing, or the statute, rule, or order. In certain cages, the Information you provide in this form may be disclosed to the
Department of Justice or a court or adjudicative body when (a) the FCC; or {b) any employee of the FCC or (c) the United States Is a pary of a [before the body or hag an interest in the proceeding. In addition,
Infarmation previded In ar submitted with this form, or In respanse o subsequent inquiries may also be subject to with the C At of 1934, FOC regulations, the Freedom of Information Act. 5 LS C

§ 852, or olher applicable law.

It you owe a past due debt to the federal govemment, the infarmation you provids in this form may also be disclosed to the Depatment of the Treasury Fnancial Management Service, oiher Federal agencies andior your employer o
offset your salary, RS tax refund o oiner payments 10 Colect that gebt. The FCC may 21Se provice the INOrmation 1o Ese agEncies Nrough e matching of Compuler records Wien authorized.

It you do not provide the Information we request on the form, the FCC or Universal Senvice Administrator may returm your form without action o deny a related request for universal service discounts.

The foregoing Motice is required by the Paperwork Reduction Act of 1935, Pub. L. No. 104-13, 44 US.C. § 3501, ol sey.

Public repaning burden for this collection of infarmation s estimated 1o average 3 5 hours per response, including the time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed,
mlllplr:llnu dnd |t'u:wmg HlL collection of information. Send comments regarding this burden estirmate or any other aspect of this collection of information, including sueggestions for reducing the reporting burden lo e Federal

; ion and Records i DC 20554, W also will acoepl your commuents via the emai if you send them o PRAG@FCC gov. DO NOT SEMD COMPLETED
WORKSHEETS TO THESE ADDRESSES.

[

3. Afterall boxes are checked, select Certify. This action is equivalent to providing your
electronic signature.
4. Read the message regarding the certification and select Yes if you agree.
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False statements on this form may result in civil liability and/or
criminal prosecution. To electronically sign and certify this form,
click "Yes" below. To affirm that you (1) understand the
statements above and (2) represent the entity featured, and have
the authority to make the certifications, on this form, click "Yes”
below.

NO YES

When you select Yes on the confirmation message, the form will be certified and will be posted on the
USAC website. The form task will disappear from your Tasks list.

Full-Rights User Certifying FCC Form 470 from Partial-Rights User

A full-rights user receives a task to certify an FCC Form 470 when the form is submitted by a partial-
rights user or another full-rights user and sent for certification.

1. Onthe Tasks page, select the task.

ll"ll-ll" Universal Service Click here to send a task + NEWEST ~
e gministrative Co,

# Me, AccountAdmin User, GeneralContact User, Consultant_1 User

Assigned to Me > J FCC Form 470 ([Funding Year] FCC Form 470) submitted by Partial User is Ready for
Certification

Sent by Me
4 minutes ago W

Starred ¥

2. When prompted, accept the task.

You must accept this task before completing it FVddall | © GO BACK

FCC Form 470 - Funding Year 2022

School District 400109 - [Funding Year] FCC Form 470 - Form #220000012

Last Saved: 7/20/2021 1:07 PM EDT

Basic Informatior Service Requests Technical Contact Information Procurement Information FCC Form 470 Review Certifications & Signature
Please download and carefully review this FCC Form 470 before certifying.
Download Document Link
UISAC_FCC_FORM_470_APPLICATION 22000001 2_DRAFT

By checking this box, | certify that the information in the PDF document above is correct.

3. Select the Download Document Link to download the PDF version of the FCC Form 470 to
your computer.
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You must accept this task before completing it E ¥ el | & GO BACK

FCC Form 470 - Funding Year 2022

School District 400109 - [Funding Year] FCC Form 470 - Form #220000012

Last Saved: 7/20/2021 1:07 PM EDT

formation Procurement Information FCC Form 470 Review Certifications & Signature

1 TBy'checking this'box. Tcertify that the information in the"PDF document above is correct.

4. Openthe PDF, review the content, and verify that the data is correct and consistent with
what was entered on the form.

5. To make any necessary corrections, return to EPC and select Edit to return to the form’s
Basic Information section.

FCC Form 470 - Funding Year 2022

School District 400109 - [Funding Year] FCC Form 470 - Form #220000012
Last Saved: 8/31/2021 2:40 PM EDT
Please downioad and carefully review this Form 470 before cartifying.

Download Document Link

USAC_FCC_FORM_470_APPLICATION_2

By checking this box, | certify that the information in the POF document ahove is comrect.

EDIT | CONTINUE

6. Continue through each form section and make any necessary changes.

7. Generate a new PDF and review again. Once the PDF is correct, click the checkbox to indicate
that the information is accurate and then select Continue.

8. When the Certify FCC Form 470 page appears, carefully read the certification text.

9. Select each checkbox to confirm compliance and certification.
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Certify FCC Form 470

School District 400109 - [Funding Year] FCC Form 470 - Form £220000012

Lt St F2802021 199 U BETT

P ko e feerie
e s AP . £ T S CEMNLETED

m

10. After all boxes are checked, select Certify. This action is equivalent to providing your
electronic signature.
11. Read the message regarding the certification and select Yes if you agree.

Falze statements on this form may result in civil liability and/or
criminal prosecution. To electronically sign and certify this form,
click "Yes" below. To affirm that you (1) understand the
statements above and (2) represent the entity featured, and have
the autherity to make the certifications, on this form, click "ves”
below.

v

When you select Yes on the confirmation message, the form will be certified and will be posted on the
USAC website. The form task will disappear from your Tasks list.

After FCC Form 470 Certification

When you certify an FCC Form 470, it is posted in USAC’s EPC portal and on USAC’s open source data
platform. You can also view the forms, their attachments, and summary information from the tools in
the FCC Form 470 Tools section of the Tools page on USAC’s website. You can view information from
the basic information section of each FCC Form 470 in the E-Rate Open Competitive Bidding: Basic
Information (FCC Form 470 and Related Information) dataset on the Open Data platform.
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FCC Form 470 Receipt Notification

When USAC receives your form, a notification appears in the News feed for all members of your
organization. This notification confirms that the form has been certified, provides the Allowable
Vendor Selection/Contract Date for your form, and explains next steps (including how to submit
modifications).

USAC's Internal System School District 400109's FCC Form 470 - 220000012 for Funding Year 2022
- was successfully posted to the USAC website on 7/20/2021. This posting begins the required 28 day
competitive bidding process. The allowable contract date is 8/17/2021.

Itis important that you review this form now to make sure the products and services you require
have been correctly posted and, if necessary, take any appropriate corrective action as soon as
possible. You are allowed to correct certain errors on your form but not others. For fields that
allow a correction, you will be able to edit the information in the form field directly.

To determine what corrections are allowable and why. see the “List of correctable ministerial and
clerical errors” on our website.

NEXT STEPS

- Make sure that you wait 28 days before you select your service provider(s) and sign any contracts.
- Use the Form 470 Application Number shown above in any Form 471, Block 5 Funding

- Request that cites this Form 470. Share this number with those schools and/or libraries wha may
wish to cite this Form 470 in their Form(s) 471.

- Follow all applicable state and local procurement laws and be prepared to demonstrate
compliance with these laws.

- Watch our website for information about the Form 471 filing window.- You can view your entire
Form 470 by clicking the link below.

[Funding Year] FCC For... || #17316 - School Distric...
Amomentago W E Comment Hide Info«
Application Number 220000012
Entity Number 17316

Allowable Contract

Date Aug 17, 2021
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Search and Export Results

To export form search results from EPC, select the Search and Export Certified FCC Form 470 link on
the Actions tab.

Contact Us 37
Create a customer service case

Create a Whistleblower Case 7
Use this function to report an instance of program rule violations, or waste, fraud and
abuse.

Export ‘Entities Within Counties Eligible for FEMA Individual Disaster Assistance’
Report, DA 19-15 (October 2017 Northern California Wildfire Waiver) r

This report displays entities located in counties designated as eligible for Individual
Assistance by FEMA. Entities located in these areas may be eligible for limited relief from
certain E-rate requirements under the Northern California wildfire waiver.

Export ‘Entities Within Counties Eligible for FEMA Individual Disaster Assistance”
Report, Wireline Competition Bureau Hurricane Relief Order, DA 17-984 (WCB
Hurricane Relief Order) 7

This report displays entities located in counties designated as eligible for Individual
Assistance by FEMA. Entities located within these areas may be eligible for limited relief
from certain E-rate requirements under the WCB Hurricane Relief Order.

Invoice Deadline Date Extension Request ir
Request an extension to the invoice deadline for one or more funding requests.

Search and Export Certified FCC Form 471 Funding Request(s) ir
This function allows you to search for certified FCC Forms 471 funding request(s) and
export the results.

Search and Export Certified FCC Forms 470
This function allows you to search for certified FCC Forms 470 and export the results.

FCC Form 470 Modifications
Allowable Modifications

A certified FCC Form 470 can be modified by applicants and consultants who have either partial or
full-rights permissions. Sometimes modifications require a full-rights user’s approval of modifications
made by a partial-rights user. For additional information about which modifications are allowable
and when you must file a new form, go to the Ministerial & Clerical Errors webpage.

o Edit Application Nickname - No approval by full-rights user needed.

e Add an RFP Document - No approval by full-rights user needed. This edit is only allowed for
FCC Forms 470 that were certified with at least one associated RFP document.

e Change Main Contact Person - Full-rights user approval needed. USAC must also approve
this modification.

o Edit Technical Contact - Full-rights user approval needed. USAC must also approve this
modification.
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Submitting Modifications

1. LogintoEPC.
2. Locate the form you want to edit from either My Landing Page or the Records tab.
(@) From My Landing Page, scroll to FCC Forms and Post-Commitment Requests and

search for Certified forms.

vFCC Forms and Post-Commitment Requests
© FccForms status All
Post-Commitment RE(‘]UEStS Incomplete
Form Type FCC Form 470 - © certified
Funding Year 2022 -

(b) On the Records tab, select FCC Forms 470.

Tasks Records Reports Actions n Appiay
Q SEARCH
=x Appeals =a Applicant Entities == COMAD Qutreach
= Lutof Appeals = Lutof Applicant Entities = Listof available organizations for COMAD outreach.
== Consulting Firms == Customer Service Cases == FCCForms 470
= = = _ :
== List of Consulting Firms == List of Customer Senice Cases == List of FCC Forms 470
== FCC Forms 471 =n FCCForms 486 == FCCForms 498
B Listof Foc Forms 471 B List of FCC Forms 486 B Listof FCC Forms 458
== FCC Forms 500 == FRN Cases &= Funding Requests
== Listof FCC Eorms 500 == Cases created for Commutted Eunding Requests == Alist of all Funding Request Numbers (FRMs)
== HKnowledge Baze Center == Lepacy FOC Forms 500 == Service Providers
= Erale help with FAQs. guidante decuments, and videos B List of FCC Form 500s from Legacy Systemn = Ust of Service Providers
=  Service Substitutions == SPIN Changes Users
== List of Service substitution requests = Listof SPIN change requests Directary of users

3. Filter the forms by two fields:
a) Filed by my Organization - Select Yes.
b) Status - Select Certified.
¢) You can also filter further by funding year and service type
The system lists the certified forms that your organization filed.
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FCC Forms 470 Tir || @
Q Searcn FOC Forms $70 SEARCH FILED BY MY DRGANIZATIONGST | Yes ar sTatus | Certified a- | |
FUNDING YEAR - SERVICE TYPE - STATE | -

FCC Form 470 Number | FCC Form 470 Nickname BEN BEN Name Certification Date Funding Year Status
220000012 LF;“U""'“S i L ety 17316 School District 400103 07/20/2021 2022 Certified

4. Locate and select the FCC Form 470 number of the form you want to modify.
5. Select Related Actions.

Records ~ FCC Forms 470

[Funding Year] FCC Form 470 - #220000012

Generated Documents News Related Actions

6. Onthe Related Actions page, review the list of available actions for the certified FCC Form
470.

Records = FCC Forms 470

[Funding Year] FCC Form 470 - #220000012

summary Generated Documents News Related Actions

Edit Application Nickname
This function allows you to update the nickname of your FCC Form 470.

Add an RFP Document
This function allows you to upload and associate an additional RFP to one or more Service
Requests if RFP documents already existed at the time of certification.

Change Main Contact Person
This function allows you to update the main contact listed on your FCC Form 470,

Edit Technical Contact
This function allows you to update the technical contact information listed on your FCC Form
470.

-~ & e
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Edit the Application Nickname on a Certified FCC Form 470

1. Onthe Related Actions page, select Edit Application Nickname.

Records ~ FCC Forms 470

[Funding Year] FCC Form 470 - #220000012

summary Generated Documents News Related Actions

Edit Application Nickname
This function allows you to update the nickname of your FCC Form 470.

Add an RFP Document
This function allows you to upload and associate an additional RFP to one or more Service
Requests if RFP documents already existed at the time of certification.

Change Main Contact Person
This function allows you to update the main contact listed on your FCC Form 470,

Edit Technical Contact
This function allows you to update the technical contact information listed on your FCC Form
470.

-~ e | .

2. Enter the new Application Nickname.

Edit Application Nickname on FCC Form 470
School District 400109 - FY2022 FCC Form 470 - Form #220000012 - Funding Year 2022

Application Nickname

Please enter new application nickname here. *

CANCEL SUBMIT

‘ FY2022| FCC Form 470

3. Select Submit. The nickname for the FCC Form 470 is changed.

Add an RFP Document to a Certified FCC Form 470

If the FCC Form 470 has an associated RFP document, you can add more documents using the Add an
RFP Document function.

1. Onthe Related Actions page, select Add an RFP Document.
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Records = FCC Forms 470

[Funding Year] FCC Form 470 - #220000012

Summary Generated Documents News Related Actions

Edit Application Nickname
This function allows you to update the nickname of your FCC Form 470.

Add an RFP Document
This function allows you to upload and associate an additional RFP to one or more Service
Requests if RFP documents already existed at the time of certification.

Change Main Contact Person
This function allows you to update the main contact listed on your FCC Form 470,

Edit Technical Contact
This function allows you to update the technical contact information listed on your FCC Form
470,

- | | e

2. When the list of associated RFP documents opens, select UPLOAD or drag the document onto
Drop file here.

Add an RFP to FCC Form 470
School District 400109 - FY2022 FCC Form 470 - Form #220000012 - Funding Year 2022

Upload RFP
Flease add an RFF here @ °

urioan 0§

~Associate RFP to Service Request(s)

Category 1: Data Trans

Please selest the service

. . " N N
Type Function Rornber Quantity  Unit by i Associated RFP
Entitles Capaclty Capaclty Configuration?
Data Transmission andfor T ADCESS = 4 fiew RFF
Dat, nr.\fn 5510 3ol Internet Access and Data 7 2 Each 1 Gbos 2 Ghps Yes ¥
Internel Access Tramsmission Service Documents
Category 2: Internal and aged nal Services
Pleaze select the sendoe requesfs) that apply to the AFF uploaded above.
Number y y Other Instal d Initial
Type Function pioridoicy Quantity  Unit  Manufacturer Daseription Configuration hasodiated AFP
nternad Routers and Necessary = Barratuda or \ Wiew RFF
z Each Yes &
Cannection software and Licenses equralent Deduments

CANCEL sussiIT

Select each checkbox for a related service to link the new RFP to a service request. You can link the
RFP to all Category One or Category Two services by checking the box to the left of the Type column
header under the Category 1 or Category 2 section.
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Add an RFP to FCC Form 470

Upload RFP
Please add an RFP here @ *

RFP_SD_Network Equipment
DOCX - 11.19 KB

v Associate RFP to Service Request(s)

Category 1: Data Transmission and/or Internet Access

Please select the service request(s) that apply to the RFP uploaded above.

Number

Type Function Entities

Internet Access and Data
Transmission Service

Data Transmission and/or
Internet Access

2

Category 2: Internal Connections and Managed Internal Broadband Services

Please select the service request(s) that apply to the RFP uploaded above.

Number

Entities Quantity

Type Function

Internal
v
Connections
CANCEL

Routers and Necessary
Software and Licenses

Unit

Each

School District 400109 - FY2022 FCC Form 470 - Form #220000012 - Funding Year 2022

. : Min Max
Quantity Unit Capacity Capacity
Each 1 Gbps 2 Gbps

Manufacturer Other
Manufacturer P
Description
Barracuda or
equivalent

msta.llat\cr! and Initial Associated RFP
Configuration?
View RFP

Yes
Documents

Installation and Initial Associated RFP
Configuration?
View RFP

Yes
Documents

3. Select Submit.

4. When the confirmation pop-up message appears, note that you cannot make a cardinal

change to the scope of the services after your form is certified.
5. Ifyou agree with the statement, select Yes to add the new RFP document to the FCC Form 470.

Change the Main Contact Person on a Certified FCC Form 470

1. Onthe Related Actions page, select Change Main Contact Person.

Records ~ FCC Forms 470

summary Generated Documents News Related Actions

Edit Application Nickname

Add an RFP Document

[Funding Year] FCC Form 470 - #220000012

This function allows you to update the nickname of your FCC Form 470.

This function allows you to upload and associate an additional RFP to one or more Service
Requests if RFP documents already existed at the time of certification.

Change Main Contact Person

This function allows you to update the main contact listed on your FCC Form 470.

Edit Technical Contact

X |

470.

This function allows you to update the technical contact information listed on your FCC Form

2. Begin entering the new contact’s name or email address. The system searches for matches.
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3. When you select a name, Contact Details appear.

Change Main Contact Person on FCC Form 470
School District 400109 - FY2022 FCC Form 470 - Form #220000012 - Funding Year 2022

Existing Main Contact
Admin school District 400109
sd_aa_400109@testmail.usac.org

123-456-7890

New Main Contact

Please select a new main contact person. *

[ Admin school District 400109 % |

Contact Details
Admin School District 400103
sd_aa_400109@testmail.usac.org

1232-456-7890

CANCEL SUBMIT

4. Select Submit to update the main contact. If you are a partial-rights user, the system creates a
task in order to send the modification to the organization’s full-rights users for approval. After
a full-rights user’s approval, USAC must also approve the modification.

5. After USAC approves the modification, you will receive a News notification stating that the
main contact person has been changed on your FCC Form 470.
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Edit the Technical Contact on a Certified FCC Form 470

1. Onthe Related Actions page, select Edit Technical Contact.

Records ~ FCC Forms 470

[Funding Year] FCC Form 470 - #220000012

summary Generated Documents News Related Actions

Edit Application Nickname
This function allows you to update the nickname of your FCC Form 470.

Add an RFP Document
This function allows you to upload and associate an additional RFP to one or more Service

Requests if RFP documents already existed at the time of certification.

Change Main Contact Person
This function allows you to update the main contact listed on your FCC Form 470,

Edit Technical Contact
This function allows you to update the technical contact information listed on your FCC Form

470.

-~ | =

Available for Public Use

You can edit the technical contact by searching the EPC system or by entering the details manually.

If you click the Search EPC System button, you can search the system by the contact person’s first

name, last name, or email.

Update Technical Contact Person on FCC Form 470
School District 400109 - FY2022 FCC Form 470 - Form #220000012 - Funding Year 2022

Technical Contact Person

How would you like to enter the technical contact details? Please search for the technical contact person by first and last name or email.*

ﬂv

R s i A ENTER DETAILS MANUALLY

CANCEL |

suBMIT
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If you click the Enter Details Manually button, you can enter or revise the information entered in one
or more fields.

Update Technical Contact Person on FCC Form 470
School District 400109 - FY2022 FCC Form 470 - Form #220000012 - Funding Year 2022

Technical Contact Person

How would you like to enter the technical contact details? First Name ®

BRG] ENTER DETAILS MANUALLY J Last Name *

Title

Fhone Number *
Phone Number Extension
Email*

Re-enter Email *

| cancer | susmIT

2. Choose Search EPC System or Enter Details Manually to edit the technical contact person.
Select Submit. If you are a partial-rights user, the system creates a task in order to send the
modification to the organization’s full-rights users for approval. After a full-rights user’s
approval, USAC must also approve the modification.

4. When USAC approves the modification, you will receive a News notification stating that you
have changed the technical contact on your FCC Form 470.
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