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Editing a Certified FCC Form 470: M&C Corrections 
 

Ministerial and clerical (M&C) errors are defined as data entry errors or mistakes applicants made on the 
FCC Form 470 or FCC Form 471. USAC can process requests to correct M&C errors up until the time that 
a funding commitment notification is issued. 

Users with partial or full rights for FCC Forms 470 can edit a certified FCC Form 470. This includes both 
applicant users and consultant users who have been granted permissions by an applicant.  Some edits 
require a full rights user’s approval if the changes are made by a partial rights user.  

 

Allowable Corrections 

• Edit Application Nickname – no approval by full rights user needed. 

• Add an RFP Document – no approval by full rights user needed. This edit is only allowed for FCC 
Forms 470 that currently have associated RFP documents.  

• Change Main Contact Person – full rights user approval needed. The change must also be 
approved by USAC.  

• Edit Technical Contact – full rights user approval needed. The change must also be approved by 
USAC. 
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Before you can edit your form, you will need to locate it in EPC.  You can locate your forms through your 
landing page or through the Records menu.  

From your landing page, scroll to FCC Forms 470 and search for Certified forms.  

 

To locate your organization’s certified forms in Records: 

1. Select the Records menu.  
2. Click on FCC Forms 470. 
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3. On the list of FCC Forms 470, filter the forms by selecting Yes for Filed by my Organization. 
4. Select Certified.  

 

The system will list the certified forms that have been filed by your organization.  

5. Locate the form you wish to edit in the list. Click the name of the form to open it. 
6. Select Related Actions. The available actions for this certified FCC Form 470 are listed. 
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Edit Application Nickname 
1. Select Edit Application Nickname.  

 

2. Enter the new Application Nickname.  
3. Click Submit.  

 

The nickname for the application is changed. This edit does not require any further approvals.  
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Add an RFP Document 
If the FCC Form 470 has an associated RFP already, you can add more RFP documents using the Add an 
RFP Document function.  

1. Select Add an RFP Document.  

 

2. The list of associated RFP documents opens.  
3. Click Choose File to add a document.  
4. Navigate to the new RFP document.  
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5. Click the checkbox for the related service to associate the new RFP with a service request.  

 

6. Click Submit. 
7. Read the confirmation message. As noted in the message, you cannot make a fundamental 

change to the scope of the services sought after your form has been certified. If you need to 
make a major change, you will need to create a new form, and begin a new 28-day waiting 
period.  

8. If you agree with the statement, click Yes to proceed.  

The change does not require any further approvals. The new RFP will be added to the FCC Form 470.   
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Change Main Contact Person 
1. Select Change Main Contact Person.  

 

2. Begin entering the name or email address of the new main contact person. The system will 
search for name matches. Select the name. The Contact Details will be displayed.  

3. Click Submit to update the main contact.  

 

If the change is made by a partial rights user, the change is first sent to the full rights users in the 
organization for approval. After a full rights user approves it, the change must be approved by USAC. 
You will receive a News notification when the change has been approved.  

  



Last Modified: September 2015         

 
 

DISCUSSED IN THIS GUIDE: Editing a certified FCC Form 470, add an RFP document, change main contact 
person, and edit the technical contact 
 
 

Edit the Technical Contact 
1. Select Edit Technical Contact.  

 

2. Select the method you would like to use to enter the technical contact details. 

 

3. If you chose Search EPC System, enter the name or email for the user.  
4. If you chose Enter Details Manually, enter the technical contact information.  
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5. Click Submit to update the technical contact.  

If the change is made by a partial rights user, the change is first sent to the full rights users in the 
organization for approval. After a full rights user approves it, the change must be approved by USAC. 
You will receive a News notification when the change has been approved.  
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