USAC VISITOR FORM

NAME:
_____________________________________________________________
USAC DIVISION:
_____________________________________________________________
USAC ID Badge (VISITOR BADGE # ____________)
Replacement value $20.00.
Visitor Direction: Visitor is required to sign the Visitors Log at the 2nd floor reception each day
he/she will be working at USAC’s offices. USAC hours of operations are from 9:00 a.m. – 6:00
p.m. A Visitor needing to work within USAC space outside of these standard hours must have
his/her USAC employee point of contact onsite with them at all times. If no USAC point of
contact is available, Visitor will not be permitted to work within USAC space. Visitors are
required to visibly display the assigned USAC ID Badge at all times while in USAC space.
Visitors must present the assigned badge to any inquiring USAC employee for security purposes.
If Visitor’s USAC ID Badge is lost, missing or has been left at home, Visitor must notify the
receptionist and be assigned another temporary badge. Visitor is required to pay USAC the
replacement value stated in this form for the USAC ID Badge if Visitor does not return it
immediately upon request by any USAC employee or at the end of Visitor’s assignment.
USAC Device and Network Security: USAC performs periodic scanning of network devices.
Any device connected to the USAC network is subject to these scans. Visitor understands that if
he/she is connected to the USAC network, he/she consents to these scans.
Visitor agrees that he/she shall use his/her best efforts to ensure that no software, device, or other
undisclosed feature, including, without limitation, a time bomb, virus, software lock, spyware,
adware, drop-dead device, malicious logic, worm, Trojan horse, back door or trap door, that is
designed to delete, disable, deactivate, interfere with, harm any software or systems, or USAC’s
information, or that is intended to provide access to or produce modifications not authorized by
USAC or similar items (“Malicious Software”) will be introduced into USAC’s systems or
networks. Visitor agrees that, in the event Malicious Software is found to have been introduced
into the systems used by Visitor, Visitor or the company he/she represents shall use its best
efforts at no charge to USAC to assist in reducing and eliminating the effects of the Malicious
Software and, if the Malicious Software causes a loss of operational efficiency or loss of data, to
mitigate and restore such losses.
If Visitor is using a USAC workstation, laptop, mobile or other device and/or the USAC network,
then Visitor shall not, without the prior express written permission of the USAC IT Security
Manager, (i) install or download any software, personal content or 3rd party content through the
USAC network and/or onto a USAC workstation, laptop, mobile or other device; or (ii) make any
configuration changes to any USAC workstation, laptop, mobile or other device. Visitor shall
abide by all USAC computer, email, internet and network usage policies.
Space Agreement: Visitor agrees to leave his/her assigned workspace in the same condition in
which it was originally assigned. Visitor, or the company he/she represents, will be held
financially responsible for any damages incurred as a direct result of the occupancy. USAC
reserves the right to inspect said workspace at any time. No workspace assignment is guaranteed

USAC VISITOR FORM

and Visitors are subject to seat reassignment based on seating considerations at any time for any
reason.
By signing this form I acknowledge and agree to the terms stated herein.
Visitor’s Signature (“Visitor”)

By:

Name:

Title:

Date:

Company Name (if applicable):
--------------------------------------------------------------------------------------------------------------------Receptionist must initial below, indicating when badge is issued and returned.

Badge provided to visitor:
Badge returned:

___________
Initial
___________
Initial

__________________
Date
__________________
Date

